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« O mopsiake pa3padOTKyu U NPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX IPABOBbIX AKTOB»

1. O01mue moJI0KeHus

1.1. Hacrosimee mnonoxxenue (nanee — Ilomoxenue) pa3paboTaHO AN TOCYAAPCTBEHHOTO
OIO/KETHOTO JIOIIKOJIBHOTO 00pa30oBaTEeNbHOTO yUpekJIeHus: aeTckuil caa Ne 75 DpyH3EHCKOTO
paitona Cankt — [lerepOypra (nanee - [BJIOY) B cootBercTBUU ¢ DenepanbHbiM 3aKkoHOM Ne 273-
®3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanum» ¢ u3MEHEHUSIMHU OT 31 uroms
2025 rona, Tpynosoro koaekca P® (Hanee - TK P®), I'paxnanckoro Konexca PO (manee - I'K
P®), a taxxe Ycrasom I'BJIOY u apyrumu HOpMaTHUBHBIMH IPaBOBBIMH akTamu Poccuiickoit
®depnepanuu, pPErJaMEeHTUPYIOIIMMHU  JICATENIbHOCTh  OpPraHu3alldid,  OCYILECTBISIOMINX
00pa3oBaTeNbHYIO JIeATEIBHOCTb.

1.2 Hacrosimee IlonoskeHue o MOKaNbHBIX aKTaxX AOMIKOJILHOTO OOpPa30BaTENbHOTO YUPEKICHUS
(manee — Ilonoxenue) pazpaboTaHO B LIETSAX peaan3alliy MpaBa Ha CaMOCTOSTENILHOE CO3JaHUE
HOPMAaTHUBHO-TIPAaBOBOM 0a3bl i CBOEH MEATENIbHOCTH B pPaMKaX MOJHOMOYMM, OTHECEHHBIX
3aKoHOAaTenbcTBOM Poccuiickoit denepaiii K KOMIIETEHIIMH JIETCKOTO Cajia.

1.3. JlaHHO€ MOJOKE€HUE JOMOJHSAET U KOHKPETU3MPYET MOPSAJOK HW3/IaHUS JIOKAJbHBIX aKTOB,
OTIpeJICIEHHBIX Y CTaBOM JIONIKOJIBHOTO 00pa30BaTENIbHOTO YUPEKICHHS, YCTAHABIUBACT €AMHbBIC
TpeOOBaHUS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, MX TOJrOTOBKE, O(OPMIICHHIO, MPHUHATHIO,



YTBEP)KJCHUIO, BCTYIUICHHMIO B CHJIY, BHECCHHMIO H3MEHEHHH W OTMEHE, IyOIMKaluud Ha
odunuansHoMm caiire ['BJIOY.
1.4. Hacrosiee Ilonoxkenue siBisercs JIOKaJbHbIM HOpMaTuBHbIM aktoM ['BJIOY u Bxoaut B
IIepeUeHb JIOKAJIbHBIX AKTOB 00pa30BaTEIbHON OpraHU3alHH.
1.5. Lensamu u 3agauamu Hactosnero [1onoxeHus sBisitoTCs:
* HOPMaTHBHO-TIPAaBOBOE PETYIHPOBaHKUE 00Pa30BaTEIbHBIX OTHOUICHUH B 00pa30BaTEIbHOM
OpraHu3alnumy;
* CO3/JaHHME €AMHOM U COIVIACOBAaHHOM CHCTEMbI JIOKaJIbHBIX HOPMATUBHBIX AaKTOB
00pa3oBaTebHON OpraHU3aIHH;
* o0ecrniedyeHue MPUHIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOHN JEATEIHHOCTH 00pa30BaTEIbHOM
OpraHu3anuiy;
* COBEpIICHCTBOBAHME IIpoliecca MOATOTOBKH, O(OPMIICHHUS, NPUHATHS U peanu3aluu
JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB;
* TpeAOoTBpallleHuE MyONUPOBAHUS PETYIMPOBAaHUA OOIIECTBEHHBIX W 00pa30BaTEIbHBIX
OTHOIIEHU B IETCKOM CaJly.
1.6. JlokayibHble aKThl, COOTBETCTBYIOIINE BCEM TpeOOBaHMSIM 3aKoHojaTenbcTBa P®, sBistoTcs
00s3aTeNbHBIMU K HCIIOJIHEHUIO BCEMU YYaCTHUKaMH 00pa30BaTEIbHbIX OTHOLIEHH.

2. OcHOBHBIE BHIBI JIOKAJbHBIX AKTOB JETCKOIr0 cajaa

2.1. Jlokanouwiti axm TBJIOY mnpencraBiaser co0oil OCHOBAaHHBIM Ha 3aKOHOIATEIIbCTBE
OopUIMAIBHBIM MPaBOBOM JOKYMEHT, HOpPHUHATHI B ycTaHoBieHHOM mnopsake [BAOY wu
peryaupyOIMKUi OTHONIEHUS B paMKax oOpa3oBaTenbHOW opraHu3anuu. llepedeHbp BUIOB
JIOKAJNbHBIX AaKTOB, pErJaMEHTHPYIOIIHUX 00pa30BaTeNbHyI0 AESITEeIbHOCTb, YCTAHABIMBACTCS
YcraBom I'BJIOY, Brimovaer B ceOs mpuKasbl, pelieHUs, MOJIOKEHUS, TTPaBUiIa, UHCTPYKIIUU U
Opyrue JOKyMeHThl. [IpencraBieHHBI IepedeHb BHUAOB JIOKAIbHBIX AaKTOB HE SIBISIETCS
HCUYEPIBIBAIOLIUM.

2.2. Vemas TBIOY — nokanpHBIA aKT, Ha OCHOBE KOTOPOTO JEWUCTBYeT 0Opa3oBaTelIbHAs
opranmzanus. YcraB ['BJIOY npunumaercs IlemarorndeckumM COBETOM U YTBEPKIAETCS B
MOpPAJIKE, YCTAHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickoit ®enepauun. Ero conepxanue
onpenensiercs cr. 25 denepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 oOpa3zoBaHuu B
Poccuiickoit deneparmm»

2.3. IIpuxa3 — noOKadbHBIA aKT, u3AaBaeMblid 3aBenytomuMm ['BJIOY s pemieHus: OCHOBHBIX U
onepaTuBHBIX 3a1a4. B nenonpousBoactee 'OV BbiensaoTCsA mprKa3bl 0 OpraHU3alOHHBIM
BOIIpOCaM, MPUKA3bl IO OCHOBHOM J€ATEIbHOCTH, IPUKA3bI [0 JINYHOMY COCTaBY.

2.4. Pewienue — JOKaNbHBIM aKT, IPUHUMAEMbIH KoJuleruanbHbiMu opraHamu ['B/IOY B memsax
paspellieHrs Hanbojee BaXKHBIX BOMPOCOB UX JESATENBHOCTH. TEKCT pEelIeHHs] COCTOUT M3 JIBYX
YyacTel: KOHCTATUPYIOIIEH U paclopsiAUTeIbHOU, pa3ieneHHbix cioBoM «PEILNIDy («PEILIIIAY,
«PELINJIO», «PEIINJINY»), koTopoe medaraeTcss MPONHCHBIMU OyKBaMU C HOBOM CTPOKHU OT
noyst. [lpu HEOOXOAMMOCTH KOHCTATHPYIOIIAs YacTh MOYXET COJIEP’KaTh CCBHUIKM Ha 3aKOHBI U
Ipyrue HOpMaTUBHbIE aKThl. PacnopsauTenbHas 4acTh M3jaraercsl MyHKTamu. PemieHuss Moryr
Co/iepXaTh MPUJIOKEHMSI, CChUIKA Ha KOTOpbIE JAaeTcsi B COOTBETCTBYIOIIMX IMYHKTaxX
pacnopsiAMTEeNIbHOW  4YacTH. PelmieHus MNOANMCHIBAIOTCS — IpeAce]aTeieM M CeKpeTapeM
KOJUJIETMAJIbHOTO OpraHa.

2.5. llonodxcenue — nOKaNbHBIA AKT, YCTAHABJIMBAIOIIMI MPABOBOW CTAaTyC OpraHa yIpaBIICHHS
JETCKUM CaJioM, WJIM OCHOBHBIC MpaBuia (MOpSIoK, mpoueaypy) peanusanuu ['BIOY kakoro-
100 U3 CBOMX MPABOMOYHIA.

2.6. Ilpasuna — NOKaJIbHBIA AaKT, PErIAMEHTUPYIONIUN OpraHu3allMOHHbIC, AUCIUIUIMHAPHBIE,
XO3SIIICTBEHHBIE M WHBIE ClieluaibHble CTOpOoHBI aearenbHocTH ['BJIOY u ero paGOTHUKOB,
BOCITUTAHHHUKOB U UX POJUTENEH (3aKOHHBIX MPEACTABUTENEH ).



2.7. Uncmpykyus — JNOKAIBHBIA aKT, YCTAHABJIMBAIONIMN TOPSIOK M CIOCOO OCYIIECTBICHHS,
BBITMIOJTHEHUS] KAaKUX-TMOO JIEHCTBHIA; COBOKYITHOCTh IPABHJI OCYIIECTBJICHHUS OIpPEIeIICHHBIX
BUJIOB JICATEIBHOCTH, IPOBEACHUS PadOT, CIIyKEOHOTO MMOBEICHHS.

WHcTpykuumeit onpeaesstoT IpaBoBOK cTaTyc (1paBa, 00s3aHHOCTH, OTBETCTBEHHOCTh) PaOOTHHKA
[0 3aHUMAEMOHN JODKHOCTH. MHCTpYKIMS COAEPKUT HUMIEPAaTUBHBbIE (IOBEIUTENbHBIE, HE
JOTIyCKaoII1e BbIOOpa) HOPMATHUBHBIE ITPEITUCAHMSL.

JIOJKHOCTHBIE HHCTPYKIIMH, Pa3padbaThiBaeT PyKOBOAUTEIb 00pa30BaTEIbHOM OPTaHU3aIHH.

2.8. TBAOY wumeer napyrue crneuu@uueckue HOPMATUBHBIE JOKYMEHTBI, PpErylIHpyroIine
OTHOIIEHHUS B c(pepe 0Opa3oBaHMsI UM KOHKPETUZUPYIOLIUE TOKYMEHTHI, YKa3aHHbIE B HACTOSILEM
IIYHKTE€, B 3aBUCHMOCTH OT KOHKPETHBIX YCIOBUN JEATEIBHOCTH JETCKOrO caja: IpaBuHia,
pacnucaHusl, IUIaHbl, FPaQUKH, IUKIOTPaMMBI, IPOrPaMMbI, HOPSAJIKU, IPOTOKOJIbI, ACTIOPTA.

2.9. JloroBOpsl U MHBIE COTJIALIEHUS, KOTOPbIE U3AI0TCSI OpraHaMy YIpPaBJIEHUs AETCKUM CaJiOM
HE €IMHOJINYHO, a IyTeM COTJIACOBAHMS C MHBIMM JIMIIAMH, BBICTYMAIOIIMMU B HHUX, B KaUeCTBE
CaMOCTOSITENIbHOM CTOPOHBI (HampuMep, TPYJIOBBIE JOTOBOPHI, JOTOBOPBI apEH]Ibl MMYILECTBA,
JIOTOBOPBI HAa OKa3aHHE IJIATHBIX OOpa3oBaTENbHBIX YCIYr U T.A.) HE SBISAIOTCA JOKAJIbHBIMU
aKTaMH.

3. [TopsiAOK MOATOTOBKH JIOKAJILHOTO aKTa
3.1. UHUIMaTopoM MOArOTOBKH JOKATHHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

*  y4YpeIauTensb;

* OpraHbl ympaBJjeHUs 00pa3oBaHUEM;

*  aIMUHHUCTpAIus 00pa30BaTEILHON OpTraHU3AIMH B JIUIIE €€ PYKOBOJUTEIS — 3aBEYIONIETO

I'BIOY, 3amecTuTeneid pyKOBOIUTENS;

* Oprasbl camOyIpaBJieHHsI 00pa3oBaTeIbHON OpraHnu3allky;

*  YYaCTHHMKH 00pa30BaTEIbHBIX OTHOLICHUM.
3.2. Ilpu wm3pganum nokaiapHOro akrta 3aBenyromuii ['BJIOY pykoBoAaCTByeTCs HNpUHIIUIIAMHA
3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKpAaTU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHueM M TMOATOTOBKM JIOKAJIBHOTO aKTa MOTYT SBJIATbCA HW3MEHEHHS B
3akoHoarenscTBe PO (BHECeHNE N3MEHEH M, N3/ITaHuEe HOBBIX HOPMATHUBHBIX ITPABOBBIX aKTOB).
3.4. [IpoekT JIOKaIbHOIO HOPMATHBHOI'O aKTa TOTOBUTCS OTAEIbHBIM PAaOOTHHKOM WIIU T'PYMIION
paboTHHKOB TI0 nopy4enuto 3apeaytomero I'bJIOY, a Takxke opranom camoynpasienust ['BJIOY,
KOTOPBIN BBICTYIUJI C COOTBETCTBYIOIIEH MHUITMATHBOM.
3.5. IloaroToBKa JOKaJILHOTO HOPMATHUBHOIO aKTa BKIIOYAET B ce0s M3ydyeHHE 3aKOHOATEeNbHbIX
U MHBIX HOPMATHBHBIX aKTOB, JIOKAJIbHBIX HOPMATHBHBIX aKTOB 00pa30BaTEJIbHOI OpraHU3aIuH,
perJaMeHTHPYIOIIUX T€ BOMPOCHI, KOTOPbIE MPEAINOoIaraeTcss OTPa3uTh B MPOEKTE HOBOTO aKTa, U
Ha 3TON OCHOBE BBIOOP €r0 BUA, COJIEPKaHUS U MPEACTABICHUE €T0 B MUCbMEHHOH opme.
3.6. TloaroroBka Hamboyiee BaXKHBIX JIOKAJIBHBIX HOPMATHUBHBIX aKTOB (MIPOEKTOB pEHICHHIA
coOpaHHii, MEACOBETOB, OPTaHOB CAMOYIPAaBJICHHs, MPUKA30B, MOJOKEHUH, MPaBUI) IODKHA
OCHOBBIBAThCS Ha pe3ylbTaTax aHallu3a OCHOBHBIX CTOPOH JAEATEIbHOCTH O0pa3oBaTeIbHOU
OpraHu3aIiy, TEHACHIIUN €ro pa3BUTHS U CJIOKUBIICHCS CUTYyallUU.
3.7. Tlo BompocaMm mpuema Ha pPabOTy, NMEPEBOIOB, YBOJBHEHH, MPEAOCTABICHHS OTITYCKOB,
MOOIIPEHUH WM TPUBICYEHUS COTPYIAHUKOB K JAMCHUIUIMHAPHOW WJIM MaTepuaIbHOMI
OTBETCTBEHHOCTH U3/Ial0TCS IPHUKa3bl, B cOOTBETCTBUM ¢ TK PO.
3.8. TIpoekT I5OKadbHOTO HOPMATUBHOTO aKTa TMOJJICKHUT OOs3aTENbHON TMpPOBEpPKE Ha
JUTEPaTypHO-CTHIIMCTUYECKYI0O TPAMOTHOCTh W MPAaBOBOM HKCIEPTU3E, KOTOPbIE IPOBOISATCS
o0pa3oBaTeNbHOM  OpraHu3aluell  CcaMmOCTOSITEIbHO JHOO C  ydyacTHeM TPHUBICYEHHBIX
crnenuanucToB. JIoKaabHBIMI HOPMATHBHBIM aKT, HE MPOLICIIINN MPABOBYID JKCHEPTH3Y, HE
MOJUIEKUT PACCMOTPEHUIO U TIPUHSITHIO.
3.9. [IpoekT JIOKaThbHOTO HOPMATHBHOTO aKTa MOXET OBITh MPEACTaBICH Ha OOCYXIEHHE MyTeM
pa3MenieHusl MpOeKTa JIOKAJhbHOTO HOPMATHBHOTO akTa Ha HWH()OPMAIIMOHHOM CTEHJAE B
JOCTYIIHOM Jjisi  BceoOmiero o0o3peHust Mmecre, Ha odumnuaasHoM caiite ['BJAOY, myrem
HaIpaBJICHUs TPOEKTa 3aMHTEPECOBAHHBIM JIUIIAM, MPOBEACHUS COOTBETCTBYIOIIETO COOpaHuUs C




KOJUICKTUBHBIM OOCY)KICHHEM TPOEKTa JIOKAIbHOTO HOPMAaTMBHOTO aKTa M T.A. B ciydae
COTJIaCOBAHUS IIPOEKTA JOKAJIBHOTO akTa Ha HeM npoctasiisiercs Buza «COI'JTACOBAHOv.

3.10. Ilopsimox MpUHATHS JOKAJIBHBIX aKTOB JETCKOTO caja ycraHaBiuBaeTcs YcrasoMm ['BJIOV:
YKa3bIBAIOTCSI KBOPYM C LIEJIbIO YCTAaHOBJICHUS IIPAaBOMOYHOCTH OpraHa caMoylpasieHus, Gopma u
MOPSIIOK TOJIOCOBAHMSL.

3.11. lns BBeneHusi B JACUCTBUE JIOKAJIBHOTO aKTa M3laercs mnpukas 3aeenytomiero ['BJIOY.
JlokasibHble aKThl 0(OPMIISIOTCS B BUJIE MPUJIOKEHUS K IIpUKa3y. B mpaBoM BepxXHEM yri1y Takux
JOKYMEHTOB NuIIeTcs ciioBo «lIpunoxenue» ¢ ykazaHueM AaThl U HOMEpa U3JaHus pUKasa.

3.12. B I'BJOY co3patorcs ycinoBusi Uil O3HAKOMJIGHHMSI YYAaCTHHUKOB 00pa3oBaTEIbHBIX
OTHOIIEHUN C JIOKAJIbHBIMU akTamMH. O3HAKOMJIEHHME MOXKET OBbITh IPOBENEHO IOJ MOJIHUCH B
cllydasix, IpeIyCMOTPEHHbIX HOPMATUBHBIMU JTOKYMEHTaMH, JH0O0 pa3MelleH B OOIIEe0CTYIIHOM
MecTte (MH(pOPMAIMOHHBIN CTeH]T AETCKOTO cafa, odpunuansubiii caiit ['B10Y).

3.13. V3meHeHus B JIOKaJIbHBIA aKT BHOCATCS MO Mepe HeoOxoaumocTu. B ciydae u3MeHeHui B
HOPMAaTUBHO-NPABOBBIX aKTaX (elepalbHOrO, PErHOHAIBHOIO WJIM MYHUIMIAIBHOIO YpPOBHEM,
n3MeHeHuss B JokanbHBIM akT ['BJIOY BHocuTCS He TMO3aHEE 2-X MECAIeB €O JHS X
OTyOJIMKOBAHMS.

4. loxkymMeHTa/IbHOE OOpPMJICHHE

4.1. JloxanbHBIA aKT AOJDKEH ObITh JOKyMEHTalbHO odopmieH. CTpykTypa JOKaJIbHOTO akTa
JOJI’KHA 00€CTIeYUTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOTO PErYIUPOBAHUSL.
4.2. Obumme TpeboBaHus K 0(OPMICHHIO JIOKAIBHBIX aKTOB BKIIIOYAIOT CJIEAYIOUINE OI0KEHUS:

* JlokanbpHBIN aKT JOJDKEH COJIEp’KaTh HAMMEHOBAHUE JIOKAJIbHOIO aKTa U 1aTy U3JaHHUS.

* Ecmu TpebOyercs pa3bsCHeHHE Lened M MOTHBOB IPUHATHUSA JIOKAIBHOIO akTa, TO
Heo0X0/AMMa BCTYNUTENbHAs 4acTh — peamOyia. I1o0xKeHns HoOpMaTUBHOTO XapakTepa B
npeamMOysTy He BKITIOYAIOTCA.

* HopmaruBHble mnpeanucaHuss OQOPMISAIOTCS B BHJE ITYHKTOB, KOTOPBIE HYMEpYHOTCS
apaObCKUMHU IU(ppaMH ¢ TOYKOH M 3aroJ0BKOB HEe UMEIOT. IIyHKTBI MOTyT mojapasaensTbes
Ha TOJMYHKTbI, KOTOpblE MOTIYT HMETh OYyKBEHHYI WWIHM IHM(PPOBYID HyMEpaluio.
3HayuTeNbHbIE 0 O00BEMY JIOKAJIbHBIE AKTbl MOIYT JEIUTbCS Ha IJIaBbl, KOTOpbIE
HYMEPYIOTCSI pUMCKUMHU LU(PPaMU U UMEIOT 3ar0JIOBKH.

* Ecnu B 0OKanbHOM akTe NPUBOJATCS TaOMMUIbI, IpaduKd, KapThl, CXEMbI, TO OHH
oQOpMIIAIOTCS B BHJE NPUIOKEHUH, a COOTBETCTBYIOIIUE ITYHKTBl JIOKAJIbHOIO aKTa
JOJKHBI IMETh CCBUIKM HA 3TH NPUIIOKEHUA. JIOKaNbHBIA aKT C MPUIOKEHUAMH JOJDKEH
UMETh CKBO3HYIO HyMEPALUIO CTPaHULL.

» JloKanbHBII HOPMATUBHBIA aKT M3JIAraeTcsi Ha TOCyJapCTBEHHOM s3blke PD u nosmkeH
COOTBETCTBOBATh JIUTEPATYPHBIM HOPMaM.

* B 50oKanbHBIX HOPMAaTUBHBIX AaKTaxX JdalOTCsA OINPEACICHUS BBOJUMBIX HOPHINYECKHX,
TEXHUYECKUX M JPYTUX CHENUAJIBHBIX TEPMHUHOB, €CIM OHU HE  SBIIOTCA
oOI1en3BECTHBIMU U HEyNoTpeOssieMbIMU B 3aKkoHojareiabcTBe PO u perumoHanbHOM
3aKOHOJATEIIbCTBE.

4.3. Kaxplii KOHKpPETHBIM JIOKQJIBbHBIM aKT MMeeT ycTaHOBIEHHYyIO (opmy. Odopmisercs B
coorserctBuM ¢ [[OCT P 7.0.97-2016 «Cucrema ctanaapToB 1o uHGopManuu, OubIMOTeYHOMY U
m3narensckomy  geny  (CUBUJ]).  OpraHu3annoHHO-paclopsiiuTeNbHas — JOKYMEHTalus.
TpeGoBanus Kk 0hOpPMIIEHUIO TOKYMEHTOBY.

4.4. JloxanpHble akKThl MPOXOJAT NPOLEAYPY PpEerucTpauuyd B CHELUAIBHOM JKypHalle.
OO0s3aTenbHON  perucTpaluu MOMJIEKAT MOJOXKEHUs, NpaBWiIa, HWHCTPYKLUH, TpPHUKA3bl MU
pacnopsbkenust  3asenyromero ['BJIOY. Perucrpauuio JOKaJIbHBIX AaKTOB — OCYILECTBISET
OTBETCTBEHHBIHN 3a BEJIEHUE JAEIONPOU3BOJACTBA COTIACHO MHCTPYKIMM IO JEJIONPOU3BOJICTBY B
JNETCKOM cany. Perucrpanus nojoxeHui, MpaBwil U MHCTPYKLUHN OCYILECTBISETCS HE NO3JHEE
JHS UX YTBEP)KJIEHUS 3aBEAYIOUIUM JETCKOrO Caja, MPUKA30B M PACHOPSIKEHHM 3aBEIYIOLIErO
I'BJIOY — He no3aHee THS UX U3JaHus.




5. OcHOBHBIE TpeﬁoBaHl/lﬂ K JIOKAJbHBIM HOPMATUBHBIM aKTaM

5.1. Cpemu IOKanbHBIX HOPMATHUBHBIX aKTOB OOpa30BATENbHOW OpPraHU3allMH  BBICIIYIO
IOpUIMYecKyto cuily umeer Yemas. Iloaromy, npunumaemsie B 'b/IOY nokanbHbie HOpMATHUBHbBIE
aKTbl, HE JIOJDKHBI TPOTUBOPEUYUTH €r0 Y CTaBy.
5.2. Ilpu MOATrOTOBKE JIOKAIBHBIX HOPMATHBHBIX AKTOB, PETYIUPYIOMIUX COIHMAIBHO-TPYIOBBIC
OTHOIIICHUS (HaNpUMeEp, KOJUIEKTHBHBIM JIOTOBOpP, MpaBWJia BHYTPEHHETO paclopsika H Jp.)
CJIeIyeT pPYKOBOJICTBOBATHCS PEKOMEHIALMSIMU O HUX.
5.3. Honooicenue TOMKHO COJIEPIKATD CIACAYIONIME 0043aTeIbHBIC PEKBU3UTHL:
* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMATUBHOTO aKTa, €r0 HAWMEHOBAHHUE,
*  TpudBbI: IPUHATO, YTBEPKICHO, COTIIACOBAHO;
*  PErucTpalMOHHBIN HOMEp, TEKCT, COOTBETCTBYIOIIHI €r0 HAaMMEHOBAHUIO;
* TEKCT, COOTBETCTBYIOIINI €r0 HAWMEHOBAHHUIO;
* OTMETKY O HAJIMYUH MPUJIOKEHHS U COTIIACOBAHUSI.
5.4. I[Ipasuna D1OKHBI COAEPKATh CIACAYIONINE 00A3aTelIbHbIC PEKBU3UTHI:
* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
*  Tpu(BI IPUHATHUS U YTBEPKJICHNUS,
* TEKCT, COOTBETCTBYIOIINI €r0 HAWMEHOBAHHUIO;
* OTMETKY O HAJMYUH MPUJIOKEHHUS;
*  PErHCTPALMOHHBIN HOMEP.
5.5. Uucmpykyuu JODKHEL COASPKATH CASAYIOMMNE 003aTeNIbHbIC PEKBU3UTEL:
* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;
*  TpudbI IPUHATUS U YTBEPKICHUS,
* TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHUIO;
* OTMETKY O HAJIMYUH MPUIIOKCHHS;
*  pErucTpalrOHHBIN HOMED.
5.6. Ilocmanosnenue NOJHKHO COAEPKATh CIEAVIOINE 00s13aTeIbHbIC PEKBU3UTHI:
* 0003HaYEHHE BUA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUC;
* MECTO M JaTy NPUHSITHS;
* TEKCT, COOTBETCTBYIOIINI €r0 HAWMEHOBAHHUIO;
*  JIOJDKHOCTH, (haMUJINIO, MHUIIMAJIBI U TTOMNKCH JIMIIA, BRIHECIIETO IMOCTAaHOBJICHHE;
* OTTHUCK II€YaTH.
5.7. Pewenus TOJDKHBL COIEPKATE CIEAYIOIINE 00I3aTEAbLHbIE PEKBU3UTHI:
* 0003HaYCHKE BUA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa;
*  MECTO U JIaTy NPHUHSITHS;
*  TEKCT;
*  JIOJDKHOCTH, (haMUJIMIO, MHUITMAIBI U TTOANKCH JIUIA, IPUHSBIIETO PEIICHHE,
*  OTTHUCK II€YaTH.
5.8. IIpukasel u pacnopsicerus J10KHBL COAEPKATh CASAYIOINE 0043aTeNbHbIE PEKBU3UTEI:
* 00o03HaYeHHE BUJA JIOKATHHOTO HOPMATHUBHOTO aKTa, €r0 HAMMEHOBAHUE;
* MECTO U JIaTy NPHUHSITHS;
*  pEerucTpalMoHHBIN HOMED;

® TCKCT,
¢* JOJXKHOCTBD, (baMPIJ'IPIIo, HHUIIMAJIBI W MOAIMUCH PYKOBOIUTCIIA 06p830BaTeJIBHOI>'I
OopraHu3anuu.

[Tpuka3sl 1 pacropspKEeHHS BBIIOTHSAIOTCS Ha OJIlaHKe 00pa30oBaTelbHON OpraHu3aIiH.
5.9. Ilpomokonvl u akmul TOIDKHBI COJIEPKATH CIACAYIOIINE 0053aTeIbHBIC PEKBH3UTHIL:
* 0003Ha4YeHUEe BU/A JIOKAJIbHOTO HOPMAaTHBHOTO aKTa;
* MECTO W JIaTy NPUHSTHS;
* HOMEp;




*  CIHCOK MPUCYTCTBYIOIINX;

* TEKCT, COJIEpKallfii IOBECTKY JTHS, OMMCAHHUE X014, MOPSIKA M MPOLETYPhl COBEPIIAEMbIX
OTIPEICNICHHBIX (TOPUINYECKH 3HAYMMBIX) JCHCTBUI JIMOO OTCYTCTBHE OMpPEACITICHHBIX
¢axToB;

* JIOJDKHOCTh, (aMUJIMIO, WHULHAIBl W TOINHCH Jua (JUI), COCTABUBIIUX WM
MIPUHUMABIIINX Y9aCTHE B COCTABIICHUU IMPOTOKOJIA WIIH aKTa.

5.10. Memoouueckue pexomernoayuy NOJHKHBI COASPKATh CASAYIOMME 00I3aTeIbHBIC PCKBU3UTHI:

* 0003HaYCHHE BU/A JIOKAIHHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHUE;

*  MECTO U JIaTy NPUHSITHS;

* TEKCT, COOTBETCTBYIOIIMI €ro HAMMCHOBAHHWIO M COJCpXKAIIWi yKa3aHWE Ha BH],
HAaUMEHOBAaHWE H JIaTy MPUHATHS TPAaBWI WM WHCTPYKIHA, HOPMBI KOTOPBIX

Pa3BACHAIOTCA, KOHKPCTU3SUPYIOTCSA i ACTAITU3UPYIOTCA METOAUYCCKUMHU
PEKOMCHAAIUAMU,

® JOJDKHOCTB, q)aMI/IJ'H/Ifl, HMHHUIINAJIbI JIA1a (J'II/III), COCTAaBHUBIIINX MCTOANYCCKHUEC
PEKOMEHTAINH.

5.11. IIpoepammul u niansvt JOJDKHBI COASPKATH CICAYIONIHE 00sM3aTeIbHbIC PEKBH3UTHI:
* 0003HaYeHHE BUA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;
* MECTO M JaTa MPUHATHS;
*  TEKCT JJOKaJbHOTO HOPMAaTHUBHOTO aKTa, COOTBETCTBYIOIIUMA €T0 HAMMEHOBAHUIO.
5.12. Jonxchocmuas uncmpyxkyus paOOTHHKA JIOHKHA COJIEPKATh CIEAYIOIINE Pa3ieiIbl:
e  0O0IIeE MOJIOKEHUS,
* OCHOBHBIC 33/1a4H, ITpaBa, MPEIOCTaBIsIEMbIEe pAOOTHUKY M €T0 00S3aHHOCTH;
*  B3aMMOJIEHCTBUS,
* OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE W HECBOEBPEMEHHOE BBHITNIOJHEHUE (HEHCITOJTHCHHE)
00s13aHHOCTEH, TPETYCMOTPEHHBIX JIOJDKHOCTHON HHCTPYKIIUEH;
* TpeboBaHMS K PaOOTHHUKY.

6. Ilopsaok NPUHATHS U YTBePKIEHHUS JOKAIbHOI0 HOPMATHUBHOI'0 AKTa

6.1. JlokanbHbIi HOPMATUBHBIM aKT, MPOIIEAIIMN MPOBEPKY HA JIUTEPATYPHO-CTUIUCTHYECKYIO
IPAMOTHOCTb M MPABOBYIO KCIEPTU3Y, a TAKKE MPOLEIYyPY COTJIACOBAHUSA, MOMIEKUT MPUHITHIO
u yrBepxaeHuto 3apenyromum ['bJIOY B cootBerctBuu ¢ Yerasom ['BJJOY.

6.2. Jlokanbable HOpMaTHBHBIE akThl ['BJIOY Moryr npuHHMAThCS PYKOBOIUTENIEM, OOIIMM
coOpaHHeM TpPYAOBOIO KOJUIEKTHBA, llemarormueckuM COBETOM. OPraHoM CaMOYIIPaBIICHUS
0o0pa3oBaTeNIbHOM OpraHuM3aluy, HAJCNCHHBIMU IOJHOMOYHUSMHU IO TPUHATHIO JOKAJIbHBIX
HOPMaTUBHBIX aKTOB B cooTBeTcTBUU ¢ YcraBoM ['BJIOY, — mo mpeameram ux BeAeHUs U
KOMIIETEHIIUH.

6.3. Ilpu NpuHATHM JOKaJIbHBIX HOPMATHUBHBIX AKTOB, 3aTPArMBAIOIIMX IpaBa BOCIHUTAHHUKOB,
yuutbiBaeTcst MHeHUue CoBeTa poauTene.

6.4. He mnojyexar NpUMEHEHUIO JIOKAJIbHbIE HOPMATHUBHBIE AKThI, YXYALIAIONINE IMOJOKEHHE
YYaCTHUKOB 00pa30BaTeIbHBIX OTHOMICHHN IO CPAaBHEHHUIO C TPYAOBBIM 3aKOHOJATENHCTBOM,
KOJUJIEKTUBHBIM JOTOBOPOM, COTJIAIEHUSIMHU, a TAKXKE JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYLIEHUEM
MOpsAKa y4eTa MHEHUSI IPECTAaBUTEILHOTO OpraHa.

6.5. Ilpomemmmii mpouenypy HpPHUHATHS JIOKAJIBHBIA HOPMATUBHBIA aKT  yTBEPXKAAETCS
pyKoBouTENEeM 00pa3oBaTeNbHON opranuzammu. PakT yTBepxkaAeHUS O(opMIIIeTCs MPHUKA30M
3aBenyromiero ['b/I0Y, 3aBepeHHbII NOAMUCHIO.

6.6. JlokanbHBIE HOPMATUBHBIM aKT BCTYyMaeT B CHUIYy C MOMEHTA, YKa3aHHOTO B HeM, 0O, B
cillyyae OTCYTCTBHUSI TaKOTO yKa3aHHWsl, [0 MCTEUEHUHU 7 KaJeHIApHBIX THEH C JaThl MPUHATHUA
JAHHOTO JIOKAJIbHOTO HOPMATHUBHOTO akTa. /[aToil MpUHATHSA JOKAJIBHOIO HOPMATHBHOTO aKTa,
TpeOyromiero yreepxaeHus 3aseaytomum ['BJIOY, sBnseTcs nata Takoro yrBepKAeHUs.

6.7. Ilocne yrBepKA€HHS JTOKATHbHOTO HOPMAaTUBHOTO aKTa MPOBOJUTCA MPOLEAYPa O3HAKOMIICHUS
C HUM YYaCTHHKOB OOpa30BaTeIbHBIX OTHOIICHHI, HA KOTOPHIX PACIPOCTPAHSIIOTCS MOJIOKEHUS



JAHHOTO JIOKAJIbHOI'O HOPMATUBHOIO akTa. O3HAKOMJIEHHE C JIOKAJIbHBIM HOPMATHUBHBIM aKTOM
odopmisieTcs B BHAE MOANUCH O3HAKOMIISIEMBIX JIMI[ C YKa3aHMEM JaThl O3HAKOMJICHUS Ha
OTIENFHOM JIUCTE O3HAKOMJICHHS, MpPHJIAaraéMoM K HeMy, JIMOO B OTICIBHOM JKypHale.
O3HakoMJIEHHE C JIOKAJIBHBIM aKTOM MOXET OBITh TAaKXKe NMPOU3BEJCHO ITyT€M HalpaBJICHUS Ha
ANIEKTPOHHYIO IouTy padoTaukoB ['BIOVY.

6.8. JlokanpHble HOpPMATHUBHBIE aKThl MPOXOJAT MPOLEAYpPY PErUCTpalMd B CIEHUAIBHOM
KypHaJIe.

6.9. OO0s3aTeNBbHON PETUCTPAlK TOJUIEKAT TOJOKECHUS, TPABWIA, MHCTPYKIHU, TPUKA3bl U
pacnopsiKeHHs! 3aBEAYIOIIET0 JOMIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

6.10. Peructpanuio JIoKaabHbIX HOPMATHUBHBIX aKTOB OCYIIECTBJIIET OTBETCTBEHHBIN 3a BEACHUE
JIEJIOTIPON3BOJICTBA COTJIACHO MHCTPYKIIUHU 110 Aenonpou3BoacTBy B ['B/IOY.

6.11. Perucrpanus mojoxeHUi, MpaBuil U HMHCTPYKUUN OCYILECTBISETCS HE IMO3JHEE JHA HX
yTBepkaeHus  3aeaytomuM  [BJIOY, npukazoB W pacmopsoKEHUNM — PYKOBOJUTENS
00pa30BaTeNIbHOM OpraHu3alliy — He MO3HEe JTHS UX U3/IaHusl.

6.12. YTBepKIEHHBIM JIOKaNIbHBIA aKT TMOJUIEKHUT OIYOJIMKOBAaHUIO HAa O(UIMAIBLHOM caiTe
I'BAOY B teuenue 10 (necatu) KaneHIapHbBIX JHEH.

7. HOpS[)IOK BHECCHHA UBMCHCHHUA U )IOHOJ'IHGHI/II\/’I B JIOKAJIbHBIC aKThI

7.1. B neicTByIOMIKE JIOKATBHBIE aKThl MOTYT OBITHh BHECCHBI M3MEHEHUS U JIOTIOJTHCHHMSL.

7.2. llpennoxenne 0 BHECEHUH U3MEHEHUN MOKET UCXOJIUTh OT JIF0OOTO OpraHa M Juia, KOTOPbIH
comracHo HactosmemMy [lomoxeHuto uMeeT MpaBO CTaBUTh BOMPOC O pa3padOTKEe U TPUHSITHH
COOTBETCTBYIOIIETO JIOKAIHHOTO aKTa JIN0O YTBEPHKAATh ATOT JOKYMEHT.

7.3. Tlopsgok BHECEHUS M3MEHEHUW M JOTIOJHEHWH B JokaiabHble akThl ['BJIOY onpenensercs B
CcaMHX JIOKaJbHBIX akTax. B OCTalbHBIX Cllydasx U3MEHEHUs W JIOMOJHEHHUS OCYIIECTBISIOTCS B
CIICTYIOIIEM ITOPSIIKE:

* BHECEHHWE H3MEHEHMI W JONOJHEHUN OCYIIECTBISAECTCS B MOPAJKE, YCTAHOBIECHHOM B
JIOKAJIbHOM HOPMATHUBHOM aKT€, HAa OCHOBAaHWH KOTOPOTO BHOCATCS UBMEHEHHS;

*  UW3MCHEHHS W JOTOJHCHHS B JIOKAJILHBIC aKThI: MOJIOKECHHS, TPUHATHIC O3 COTJIACOBAHUS C
OpraHoM YyIpaBJICHHsI (CaMOyIpaBieHUs), MpaBHJIa, WHCTPYKIHMH, MPOTPAMMBI, ILIAHBI,
MOCTAHOBJICHUSI, PEIICHUS, TPUKA3bl U PACIIOPSKEHHUS, BHOCATCS IMyTEM HM3JaHUs MpHUKa3a
3aBEJIYIOIIET0 O BHECEHUU U3MEHEHH I WJIM IOTIOJTHEHUM B JIOKAJIbHBIA HOPMATHUBHBIN aKT;

* W3MEHEHUSA U JOMNOJHEHUS B TIOJIOKEHHUS, MPHUHATHIC IOCJE COIVIAaCOBAaHUSI C OPraHOM
TOCYIapCTBEHHO-OOIIECTBEHHOTO  YIIPABIEHUSA (CaMOYIpaBIEHUSA), BHOCATCA ITyTEM
n3naHusa npukaza 3aseayromiero I'BJIOY o BHeceHMM H3MEHEHUN WM JIONIOJIHEHUH B
JIOKAJIbHBIN aKT C MPEIBAPUTEIbHBIM ITOJTY4E€HUEM OT HETO COITIACHS.

7.4. JIokaabHbIE HOPMATHBHBIE AKTHI MOT'YT OBITH JOCPOYHO M3MEHEHDI:
B cCIy4yae BHECEHHUS U3MEHEHUH B y4YpeauTelbHbIE JIOKYMEHThI 00pa3oBaTelbHOM
OpraHu3aIuu;

* Ui TPUBEACHUS B COOTBETCTBUE C H3MEHEHHBIMHM B IEHTPAIM30BAHHOM TMOPSIIKE
HOPMAaTHUBAMHU O TPYAE;

* 110 pe3ynbTaTaMm aTTecTallui pabovYnX MECT.

7.5. VI3MeHeHus U TOTOJHEHUs B JIOKAJIbHBIN aKT BCTYMAIOT B CUJIY C JaThl, YKa3aHHOM B IpHUKa3e
0 BHECEHUM U3MEHEHMI WM JIOTIOJHEHUH B JIOKAJIbHBII HOPMAaTUBHBIN aKT, a B CIIy4ae OTCYTCTBHS
YKa3aHUs B HEM JaTbl — II0 UCTEUYECHHMIO 7 KaJIEHJApHBIX JHEW C J1aThl BCTYIUICHHS NpPHKa3a O
BHECEHUHU M3MEHEHUI WIN TOTIOJHEHUH B JIOKAJIIbHBINA aKT B CHILY.

7.6. I3MeHeHus U TOTIONHEHUS B IPEANUCaHUs U TPeOOBaHUS, MPOTOKOJIBI U aKThI, METOAUYECKUE
PEKOMEHIALNH, aKThl O MPU3HAHUU JOKAJIbHBIX AKTOB YTPATUBIINMH CHUITLY, HE BHOCSTCAL.

8. OTBETCTBEHHOCTH

8.1. 3a HCEUCHOIHCHHE WIIH HCHAJICKAMICC HCIIOJJHCHUC Tpe6OBaHHﬁ, YCTAHOBJICHHBIX B



noxanbHbIX aktax ['BJIOY, coTpymHukr 00pa3oBaTelbHON OpraHU3aIllii HECYT OTBETCTBEHHOCTH B
COOTBETCTBUU C YCTaBOM, TPYAOBBIM KoJekcoMm Poccuiickont @enepanuu.

8.2. 3a HeHcoJHeHNEe WM HEHAIJIeKaIlee UCTIOHEHHE 003aHHOCTEH, YCTAHOBICHHBIX JTaHHBIM
[Tonoxxennem, pabotnuku ['BJIOY, ydacTByromme B pa3pabOTKe JIOKAIBHBIX AKTOB, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUHU C JCUCTBYIOIIUM TPYAOBBIM 3aKOHOLATEIILCTBOM.

9. JleiicTBHE JIOKAIBHBIX aKTOB

9.1. JloxkampHble AaKTHl OpPraHM3aIUH, OCYIIECTBISIOMIEH O00pa30BATENbHYIO JCATEIbHOCTD,
nercTByIOT Tosbko B npenenax I'bJIOY u He MoryT peryinupoBaTh OTHOILIEHHS, CKJIa/IbIBAIOLIUECS
BHE 00paz0BaTEIbHON OpraHU3aIHH.
9.2. Jlokanphble aktbl ['BJIOY yrpaumBaioT cuiy (IOJTHOCTBIO WM B OTAEIbHOW YacTH) B
CIEYIOUINX CIAyYasIX:
* BCTYIUICHHE B CHIIYy aKTa, IPU3HAOIIETO TAHHBIM JIOKAJIBHBIN aKT yTPATUBIIUM CHILY;
* BCTYIUICHHE B CHJIy JIOKQJIbHOTO aKTa OOJbIlIEeN HOPUINYECKOM CHIIbI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT ITOJIOKEHHSIM JIAHHOTO JIOKAJIIBHOTO aKTa;
* IIPU3HAHME CYJOM WWIM HHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYIApCTBEHHOW BIJIACTU
sokanbHOTO akta ['BJIOY npoTuBopedamym AeHCTBYIOIEMY 3aKOHOIATEbCTRY.
9.3. JloxaneHeii akT ['BJIOY, yrparuBuinii cuity, He MOUIEKUAT UCITOJTHEHUIO.

10. 3axiIrounTENbHBIE TOJIOKEHUS

10.1. Hacrosiee Ilonoxenue o mopsiake pa3pabOTKM U MPUHATHUS JIOKATbHBIX HOPMATHUBHBIX
MIPaBOBBIX AKTOB SIBJISIETCS JIOKAJILHBIM HOPMAaTHBHBIM aKTOM, NpuHUMaeTca Ha [lemarornueckom
cosere ' BIOY u yrBepkmaercs (1ub0 BBOAUTCS B ACHCTBUE) Mpuka3oM 3aBeaytomero ['BAOY.
10.2. Bce u3MeHeHUs W JOTOJHEHHUs, BHOCHMBIE B Hacrtosmee [lomoxkenue, odopmisiorcs B
MUCbMEHHOW (opmMe B COOTBETCTBHMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM  Poccuiickoit
denepanuu.

10.3. TlonoxeHue o mopsaKe pa3pabOTKUA U IPUHATHS JIOKATLHBIX HOPMATUBHBIX MTPABOBBIX aKTOB
JOIIKOJIBHOTO  00pa30BaTEIbHOTO YUPEXKACHUS NPUHUMAETCS HAa HEOINPEIEICHHbI CpOK.
N3menenus u ponosiHeHus K [1on0keHUI0 MPUHUMAIOTCS B MOPSAKe, TpeaycMoTpeHHoM 11.10.1.
Hactosiero [lonoxenus.

10.4. Tlocne mpunstus [lonmoxkeHust (WM M3MEHEHMH W JOTIOJHEHUW OTACIBHBIX IMYHKTOB H
pa3aesioB) B HOBOM peqaKIuy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHITY.
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